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NAME: DATE:

Yes No

Did you pay any overtime during the year?

Do you offer Health Insurance to your employees?

Do you offer any Retirement plan benefits to your employees?

S-Corporations only: Do you have shareholder health insurance to report?

Agricultural Employers only: Do you have any Payment In Kind (PIK) wages to report?

Agricultural Employers only: Did you pay total wages LESS than $2,500 this year?

Did you pay any wages to your minor children?

Do your employees receive tips?

Are you aware that W2s must be filed with the SSA/IRS by January 31st to avoid penalties?

Are you aware that W2s must be provided to employees by January 31st to avoid penalties?

When complete, which do you prefer:

Call for signature/pick up
Email for signature/pick up
E-sign and Mail  (postage will apply; you will still be responsible for mailing recipient copies)

E-sign and Publish to your portal

INFORMATION SHEET FOR EMPLOYERS (W2 FORMS)

Please complete the W2 worksheet to report wages paid during the year. 
Submit both pages to our office as soon as possible in January, no later than January 10th.
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W-2 Worksheet
YEAR: _______
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





NAME: FEDERAL ID#: CLIENT ID:

ADDRESS: CITY : STATE: ZIPCODE:

Fed $

FICA $

State $

PIK $

Fed $

FICA $

State $

PIK $

Fed $

FICA $

State $

PIK $

Fed $

FICA $

State $

PIK $

Fed $

FICA $

State $

PIK $

Fed $

FICA $

State $

PIK $

Cash $

Cash $

Cash $

Cash $

Cash $

Cash $

Health Insurance 
Premiums

Relationship & 
Birthday

SS# Name & Address Gross Wage Withholding Net Wages
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W-2 Worksheet
YEAR: _______

























Fed $
FICA $
State $

PIK $
Fed $
FICA $
State $

PIK $
Fed $
FICA $
State $

PIK $
Fed $
FICA $
State $

PIK $
Fed $
FICA $
State $

PIK $
Fed $
FICA $
State $

PIK $

Return completed forms to D.K. Arndt, P.C. as soon as possible in January

Cash $

Cash $

Cash $

Cash $

Cash $

Cash $

Return completed forms to D.K. Arndt, P.C. as soon as possible in January

SS# Name & Address Gross Wage Withholding Net Wages
Health Insurance 

Premiums
Relationship & 

Birthday
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